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Moaynb «CoBewaHna» N03BONSET OPraHN30BbIBaTb, YNPaBAATb N LOKYMEHTMPOBaTb cobpaHma
KOMaHAbl NPOEKTa, FOTOBUTbL NOBECTKY AHA cObpaHna BMeCTe Co CBOEN KOMaHON, a TakxXe
LOKYMEHTMPOBAaTL 1 0OMEHUBATLCA NPOTOKONaMK COBpaHMi C y4aCcTHUMKaMM cobpaHns B 04HOM
MecTe.

BbibpaB «CoBeL,aHUA» B MEHIO NMPOEKTa C/IEBA, Bbl NONy4YnTE 0630p BCEX BCTPEY KOMaHAbl NMPOEKTa,
OTCOPTMPOBAHHLIX MO AaTe. HaxxaB Ha Ha3BaHMe COBELLAHMWSA, Bbl MOXXETE NPOCMOTPETL bonee
noapobHyo NHDOPMALINIO O HEM.,

YT00bI CO38aThb HOBOE «CoBeL,aHne», HaXXMUTE 3e/1eHyI0 KHOMKY «+ CoBellaHue» B NpaBoM
BEpPXHeEM yrny. BBeauTe Ha3BaHWe, MeCTO NPOBEAEHMUS, AATY HavaNa U NPOLOIKUTENbHOCTb
coBelLaHuns. BoibepnTe y4acTHMKOB U3 CMINCKA YYaCTHNKOB NPOEKTa - Ha3Ha4MB CTaTycC
«MpurnaweHHble». BoibpaHHble y4acTHMKM NpoekTa ByayT aBTOMaTMYeCKU NpUrnaLleHbl Ha
coBellaHune. HaxmnTe CUHIO KHOMKY «Co3aaTb», YTOObl COXPaHUTb M3MEHEHUS.

Ec/iv Bbl XOTUTE U3MEHUTb CBELLEHUS O COBELLaHUN, HanpuMep ero BpeMs Uan MecTo, OTKponTe
mMoaysib CoBellaHus, LWeKHYB Mo 3arofoBKY B CAWUCKE, U HaXKMUTe KHonKy «MpaBka» psaom c
Ha3BaHVeM coBeLLaHus. MoABUTCS 3KpaH pedakTUPOBaHNSA, Ha KOTOPOM MOXXHO HaCTPOUTb
NH(OPMaLMIo 0 coBellaHnn. He 3abybTe COXpPaHUTb U3MEHEHUS, HaXKaB CUHIOK KHOMKY
«COXpaHUTDb>.

Bbl MoXKeTe 106aBNATb Y4aCTHMKOB COBELLAHMSA, HAXOASCh B pEXUMe pefakTupoBaHus. MNpouecc
OOWH 1 TOT Xe, He3aBMUCMMO OT TOro, CO3AaeTe N Bbl HOBOE COBELLLAHNE UK peaakTmpyeTe
cylwiecTBytollee. Kpome Toro, Bbl MOXeTe OTMETUTL NOC/E COBELLAHNSA, KTO Ha CaMoM aefe
MPUHMMAN B HEM y4YacTune, BbIOPaB CTaTyC «YHYaCTHUKU».

YBUAETb CNUCOK BCEX YY4ACTHMKOB NPOEKTa Bbl MOXXETEe B MoAy/e «YYaCTHUKMK». BoibpaHHble
YYaCTHUKU NpoekTa 6yayT aBTOMaTUYECKN YBEAOMIIEHbI MPU CO3AaHUN NMOBECTKN AHS UK
NPOTOKONa coBellaHns. CHAB (h1axoK, Bbl MOXKETE YAANNTb Y4aCTHWKOB M3 CoBelLaHus. HaxxmuTe
KHOMNKY «COXpaHUTb», 4TOObl COXPaHNTb BHECEHHbIE BaMU N3MEHEHUS.
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Mocne co3paHns «CoBeLLaHNs» MOXHO HacTpouThL MoBecTKy AHA cobpaHus.

1. Mepepn HavanoM coBeLLaHNA BCE YYaCTHUKN MOTyT f006aBUTb CBOW BKJ1aA B NOBECTKY AHSA, MPOCTO
Ha)kaB KHOMKy «MpaBKa».

2. C nomoLublo naHenn NWHCTPYMEHTOB MOXHO BHOCATb U3MEHEHNA B TEKCTOBbIN opmaT nnu
penakTnpoBaTb MaKpOChl, HaNnpunMmep oryiaBJieHNE.

3. He 3abyabTe COXPaHUTb U3MEHEHUS.

4. BCce n3MeHeHns, BHECEHHbIe B NOBECTKY OHS, OTC/eXNBATCA. Bbl MOXKeTe HaXaTb KHOMKY
«UcTopua», 4TObbI nonyynThb 0630p BCEX M3MEHEHWN, BKJIOYAsA 1L, BHECLLMX U3MEHEHNS.

5. HaXXMuTe KHOMKY «OTNPaBUTb HA peu.eH3upoBaHue», YTobbl ObICTPO YBEAOMUTbL Y4AaCTHUKOB O
COBELLaHNM 1 OTMPaBUTb M CChIJIKY Ha Hero.

6. B Hayase coBellaHNsi 3aKPOMUTe MOBECTKY AHSA, YTOObI NPefoTBPaTUTb Nobble Apyrie N3MeHeHus.
Mocne 3aKpbITUS NMOBECTKM [HA 0TOOPA3NTCS NPOTOKON COBELLAHWSA, B KOTOPOM ByayT OTpParkeHbl
pe3ynbTaTbl COBELLAHMS.

MpoTokon CoBellaHMst aBTOMATUYECKM CO3AAETCS NPW 3aKPbITUN MOBECTKU LHS B NPeACTaBNEHUN
CBELEHWIA 0 coBeLLaHMK 1 BbiIbope onuumn «3akKpbiTb».[10BECTKA AHS 3aKPbIBAETCS 1 KOMMPYETCs Ha
CTPaHMLY NPOTOKOa COBELLAHNS.

Bbl MOXKeTe HavYaTb pefakTMpoBaHMeE NPOTOKOa NPAMO cenyac. Tak e (hopMaTUpoOBaTb TEKCT,
CBSi3bIBaTb NPOTOKOJIbI C MakeTaMu paboT, JOKyMeHTaMu 1 gobaBuTb Anarpammy aHTa Yepes
MaKpOoChl.
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Bbl 6yieTe nepeHanpas/ieHbl Ha CTPAHULLY COBELLAHUS, e Bbl MOXETE:
1. peflakTUpOBaTb NPOTOKON (He 3abyabTe COXPAHUTDb [aHHbIE),
2. NPOCMaTPVBATh UCTOPUID N3MEHEHWN,

3. 0TNpPaBnATb NPOTOKO A4J19 O3HAKOMJIEHNS NPUrNALLIEHHBIM N Y4aCTHUKAM (a Takxe
HabnogaTenam un NHULUMNaTOPY coBeLLaHus).

4. 0OTMETUTb NOC/SIE COBELLAHNS, KTO Ha CaMOM [eJie NPMHNMa B HEM y4acTue, BbibpaB cTaTycC
<«YYaCTHUKUN>.
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