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PyKOBOACTBO NOJIb30BaTeJIA1 KOPNOPATUBHOM
nouytoBou cuctemsbl HI'TY (Exchange 2016)

KopnopaTusHasa no4ytosas cumctema HITY opraHu3oBaHa Ha OCHOBE NMporpaMMHoro obecneyeHums
Microsoft Exchange 2016, KoTopoe NOJHOCTbIO NOAAEPXKMBAET NOYTOBbLIE CTaHAaPTHI Internet, n
BKJItOYaEeT NOALEPXKKY NPOTOKOJIOB 3JIEKTPOHHOWN NOoYThl: W SMTP, wPOP3, wIMAP4, w MAPI (415
Moy4ToBbIX KneHToB Microsoft Outlook n coBmecTuMbiXx).

TpeboBaHUA K NOYTOBOMY KJIUEHTY

Ina paboTtbl ¢ KopnopaTuUBHOM NOYTOBOW CUCTEMON TpebyeTcs NepCcoHaNbHbI KOMMbIOTEP,
NOLAK/OYEHHBIN K TIOKaNbHO-BblMMCAUTENbHOW ceT HI'TY unn cetn NHTepHeT. Ha KoMnbioTepe
nosb3oBaTenNs AO/KHbI ObITb YCTAaHOBEHLI: COBMeCTUMbIN NHTepHeT-bpay3ep (Internet Explorer,
Google Chrome, Mozilla Firefox) gns noctyna ¢ nomobto Beb-npunoxexHus Outlook Web App, nnbo B
KayecTBe NMOYTOBOr0 KJAMeHTa ogHa M3 NoYToBbIX Nporpamm (Microsoft Outlook, Microsoft Mail, Mozilla
Thunderbird, The Bat n np.).

ba3oBbiM cnocobom gocTyna K KopnopaTueHon noytoson cucteme HITY siBnsieTcs paboTa yepes Beb-
npunoxeHune Outlook Web App, goctynHoe no NHTepHeT-agpecy https://mail2.nstu.ru. Ans
ncnonb3osaHusa Outlook Web App Heob6x04MMO Hasimyne CoBMeCTUMON Nporpammel-bpay3epa u
noakatoyeHne K cet MHTepHeT. [JOCTyNn MOXET OCYLLEeCTBAATLCA € Ntoboro komnbioTepa (paboyee
MeCTO COTpyAHMKa B HI'TY, AoMaLlLIHMI KOMMNbIOTEP, HOYTOYK B KOMaHOUPOBKE 1 Mp.).

MonyyeHne napameTpomMm poctyna K KopnopaTuBHou
NOYTOBOMU CUCTEMe

Monb3oBaTeNn NOAyYaT NapaMeTpbl LOCTyNa K KopnopaTMBHOM NOYTOBON CUCTEME
CamMoCTOATEe/IbHO B INYHOM KabuHeTe coTpyaHuKa/npenofasaTtens Ha noptane HITY: pa3gene
«3JIeKTPOHHbIe cepBuckl HITY», cTpaHuua «KoprnopaTneHasa rnoytosas cuctema HITY».
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MNopTan HI TY
HIFTY Nopran camoobcny)XXuBaHWA TNirsrtbiid KAGHET COTPYHNKE
H3TW usanos uean Meanosus test@corp.nstu.ru
BrifTi
CMeHHTE Napones KDP"GFHTI‘IHHEH novra Ha rnasHym
OaHHeie gna 0 xOpnNOoOpaTMEHOW MOYTOBOW CHCTEME

BOCCTAHOBNEMHA NaponA
Kopnopatiexas nouToBan crcTema (KNC) HITY - wenTpanM3oBaHHan CHETEMA INEKTPOHHON NOYTbL, A0CTYNHAA BCemM

KopnoparMeHan novta coTpyaHWERaM HITY

[nA Qoc TyNa K KopRopaTHBHOR NOYTOB0A CHCTeme HI TY perkomMeHayeTca NoNb3IoBaTeCA Bed-unTepdencom Outlook

Web App

BoiTH B NOYTOBbLIA AWK

Nogkniyedde Yepel novToBble knHexTel (Microsoft Outlook, The Bat n ap.)

Bii MOKETE OTNPABMATE W MOMNYYATE NHCEMA HE TONBKD Yeped Bed-HHTepheRc, BD M YEpPEd NOYTOBLIE KNBEHThI
Microsaft Outlook, Mozilla Thunderbird, The Bat u ap

o Vet TpyeumMA No Hac Tpoike Microsoft Outlook (daan pdf, 863 KB)

« MHCToYRLMA No HacTpoike The Bat (hain pdf, 901 KG)

» MucTpyeuyuwR no HacTpoike Mozilla Thunderbird (caiin pdf, 591 KG)

+ ECNi BAWSTD NOYTOBOM KNWEHTA HET B CIMCKE, WCNGNbIYATE ANA HACTPOAKH DERBHINTES NOAKMKYEHHR

© 1894-2021, Hemsocwb

NEECHIT PES AN PE Tl TREHMEEOND YRR AT ET

Transmssccan Noaaspacs: LisnTp pshopusTiasgan yersspciete, 1 copnys, & 307, 308,

Ins Havana ncnonb3oBaHnsa KopnopaTMBHOWM MOYTOBOW CMCTEMbI HE06X0AMMO CO3aTb MOYTOBbLIN
LMK, HaXKaB Ha KHOMKY «Co3aTb MOYTOBbIN SLUK»,

[na cMeHbl Naposa HeobxoAnMo nepenTy Ha BKAaaKy “CMeHa napons” BBECTW CTapbivi Maposib A1s
BXOZa B NOYTOBbLIV ALK U OBa)K4bl BBECTU HOBbIA MNaposib.
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1. pomeeH ObiTh HE MEHEE T CHMBONOE

KopnopartweHan novra 2 HE QOMKEH CONEENKATE BALBETD NOTMHA, DAMINAH, HMEH MNK OTYECTEA
3 HE NOMHEH COOEPHATE OVEB pyCCEOro andasua
4. QOMKEH COAEMREATE IHAKA MUHMMYM TREXK M3 YETLIDEX PAIDELSHHL KATEropIA
= NATHHCKHE 3amapksie BykBed (o7 A oo Z)
& MNATHHCKME CTPOYHLE GykBel (0T a8 go z)
= yreppsl (o1 0 oo 9)
a OTNHYEKIYHECA OT OykE W Lpp 34akn (Hanpuaep, | 58 %)
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Bxon B KopnopaTUBHYIO MOYTOBYIO CUCTEMY.

e [ocne BBoAa B bpay3epe agpeca https://mail2.nstu.ru nnm nepexona no ccuinke «Bontn B
MOYTOBLIN AWMK» B IMYHOM KabnHeTe OTKPbIBAETCS BED-NPUNOXKEHNE AN1F AOCTYNa K
KopnopaTuUBHON NOYTOBOWN CUCTEME:
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TEXHMHECK WA YHHBEDOWTET

MONEICEETEN S COrpraTL -
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(3) BoWTH

» BBennTe agpec 3N1eKTPOHHON MOYTbI M MapoJib B COOTBETCTBYOLLME MONA (POPMbI.

* MMocne BBOLA BPEMEHHOI0O Mapos 1 BXOAA B CUCTEMY Bbl NOJYyYMTE yBELOMIIEHME 00
NCTEYEHUUN CPOKa AENCTBMSA BPEMEHHOMO Napons n Bam HeobxoanMo npuaymMaTh Ball HOBGIN
MOCTOSIHHbIA MapPOoJib U BBECTU €ro B COOTBETCTBYIOLLME M0SS POPMbI.

HoBocHBHMPCKMA rocyYOapCTEEHHBIM
TEXHWYBCKHUA YHHBEPCUTET

H3TKH

CmeHa napons

CpoK gelcTenA Napona WCTEK, W EFD HYRHD MIMEHWTL Nepeq
Bxcaom B Qutlook.

EXyLUMA Napoi

(3 Ortnpaeute
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PaboTta ¢ KopnopaTuBHOM NOYTOBOW CUCTEMOM Yepes
npunoxxenue Outlook Web App (ba3oBbi 1 peKOMeHAyeMbIN
cnocob poctyna)

Mocne ycnewHoro Bxoaa nosib3oBaTento 4oCcTyneH nHtepdenc seb-npmunoxerHns Outlook Web App
ans paboTbl ¢ KopnopaTyBHOWM NOYTOBOM cucTemoin Yyepes VIHTepHeT-bpay3ep. B npunoxeHnn
npeLCTaB/eHO HECKOJIbKO pa3/iMyHbIX pa3fesios, No3BosaoWwmx pabotaTh C pa3nnyHbIMKM TUNAMK
3NeMeHTOoB: «loyTa», «KaneHpapb», «KOHTaKTbl», «3aga4un» n «AnpecHas KHUra». Mpu nepsom
Bxofe B Outlook Web App cpa3y oTkpbiBaeTcsa pasfen «[lo4yta» n B HeM nanka BXo4sLmx
coobweHnin. Obwuin Bug npunoxxeHus Outlook Web App 1 nankun «Bxoaswme» npeactasneH janee:

B Mosirs — tasim@copatun = [ = o

1 Bxogawme 4 Jaronosok NMCuMa 5

Mogaepeka NOUTOENA CHCTERE

By sy s i

TRaLT MHCEA

NHTepec NpunoXeHns BINOSHEH B BUAE TPEX BEPTUKAJbHLIX MAaHENEN, MeHo 1 obnacTen
yrnpaBsfieHus:

1. MaHenb nanok. B cnucke ykasaHbl Nanky Ballero No4TOBOro AlMKa 1 nanka «M3bpaHHoe».
Manka «OTnpaBnAeHHbIE» COAEPXKUT OTMNPaBEHHbIE CO0BLLEHMS, ManKa «YAaneHHble» COAEPXNT
yOaNieHHble NncbMa 13 nobbix 4pyrux nanok, nanka «HexenatenbHaa noyTa» COAEPXKUT NUCbMA,
OTMEYEeHHble KaK peKkiaMHble AN BpeaoHOCHbIe. B naHenn MoryT oTobpaxkaTbCa v gpyrue nanku,
Hanpumep nanky apxmeoB CoobLLeHNA. Bbl MOXXeTe nepekioyaThCa MexXxay nankamu,
pa3BopaymMBaTb M CBOPAYMBaATh, LLeNKas 3Ha4YKN TPeyrosibHUKOB BO3J1e UMEH Marok.

2. ObnacTb npepcTaBneHnn. B 3Ton obnactn nepeyncneHbl OCTYMNHbIE pa3fenbl MPOrpaMMmbl
Outlook Web App. Mo ymonyaHuio oTKpbiBaeTcsa pasaen «Moyta», B KOTOPOM nponcxoanTt paboTa ¢
no4yTOBbIMK coobLeHmaAMY. B pa3gene «KaneHaapb» MOXHO CO3[aBaTb U OTC/IEXMBATb
MeponpuaTua 1 CobbITMA, yCTaHaBAMBaTb HANOMUHAHMA O NPeACTOAWMNX COBbITUAX. MOXHO co34aTb
HECKONbKO KaneHaapen, CBA3aTb UX C KaJeHOapsaMu Apyrux aogen n npegoctasnTb 00Wnn gocTtyn

ba3a 3HaHui HI'TY H3TW - https://kb.nstu.ru/
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K CBOEMY KaJieH[aplo ApYrum coTpyaHmkam. Pazgen «KOHTaKTbl» NpefHa3HavYeH Ons BeaeHus
nepcoHanbHOM aipeCHON, KOHTAKTHOW 1 TeneOHHON KHUIMN, KOHTAKTbl U3 3TOro pasfaena 4OCTYMHbI
AN NCNONb30BaHWA B APYruxX pasgesax, HanpuMep «flo4yta» nam «KaneHnapb». B pasgene
«3afla4n» cogepKaTca Co3faHHbIe Uv MoNyYeHHble BaMu 3afladn, a Tak)Xe noMeYyeHHble BaMu
coobueHmns. Mpu NpocMOTpe 3afiay NCNoNb3yeTCs NpeacTaB/ieHne no yMoa4aHno «OTMeYeHHbIe
3N1eMEeHThI 1 3aja4n».

3. MeHI0 ynpaBsieHnsa No4TOBbIMU COOOLEeHnAMU. C NOMOLLLIO MEHIO YNPaBIEHNS NPON3BOAATCS
OCHOBHbIe onepauuy no paboTe € NOYTOBbLIMU COOBLLEHNAMUN: CO3[aHNe, YaaleHne, NepeMeLLeHue,
HaCTpOMKa pnabTPOB, MOUCK.

4. CnUcoK coobLieHun B TeKyLen nanke. Kaxxgas 3anuce B NpeiCcTaBNeHUN CMUCKa COAEPXNT
LOMNOJIHUTESIbHbIE CBEAEHNS, HAaNpMMep KOMYeCcTBO coobLueHnin B becene 1 CKONbKO M3 HUX He
NPOYNTaAHO, @ TaKXe CBEAEHNS 0 HAaIMYMN CBA3AHHBIX C HUMWN BIOXXEHWI, MOMETOK 1 KaTeropumn.
becenia MoxeT cofep)xaTb OLHO UM HECKOJIbKO coobLieHmnin. Boibpas beceny, Bbl MOXeTe yaannuTb
ee, nobaBUTb K HEN MOMETKY MM Ha3Ha4YMTb OJ15 Hee KaTeropumto C MOMOLLbI0 COOTBETCTBYIOLLNX
3HA4YKOB. B BepxHen 4aCTn CAMCKa PacnofioXeHbl PUALTPbI, C MOMOLLbI KOTOPbIX MOXHO BbICTPO
HaxoAnTb CO0bLLEHNA, KOTOPbIE HE NPOYUTaHbI, CogepXaT Bawe uMms B nonax «Komy» nam «Konus»
nnbo cogepxxat nomeTkn. Kpome hnabTpoB 0Tobpa)kaeTca uMs NpocMaTpmMBaeMor BaMm nankm un
BblbOpaHHOE NpeacTaB/ieHne

*~ BxoAawme PunLTp v

MoAAEp*Ka NOUTOROR CUCTEMBI s

laronoBoK mUChaa W B':E

e HenpouteHkie
Mue
MoraeuesHpe
Coprapogca

NokazkBaTs kai

C nomoLbio nogMeHto «lMoKa3aTb Kak» Bbl MOXETe NepeksioYnTb pexxuM oTobpaxeHns coobLeHnmn ¢
becepnbl Ha oTAenbHble CoobLieHuns:

¥l Coagaru | ™

Bxoaaume

Microsaft Cutlook

| PeT——

Copruposcs

Mocamarsm, xac 3 |« Contmemn

(L

5. 0bnacTb YTeHUs, B KOTOpo# oTobOparkaeTcsa BbiOpaHHas Oecepa unmu coobuieHusn. Bhl
MOXXeTe 0TBEeTUTb Ha itoboe cooblieHre, Bbibupas AeNCTBMS M3 BbiNaAatoLero Cnucka cnpaea (puc
5) oT 3aronoBka. Paboyas 06nacTb NoKa3biBaeT TEKYLLUUA NCNONb3YeEMbI pa3aen. LLenkHuTe 3aech,
4TOObI MEPEKNIIYNTLCA B HA4YaNo pasaena.
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MokseTiams Kar MEXENATENLADE

Moksemare kox pHWRHrOBOE

MokETITE KAK HENPOSHTAHROE

Maowsenare

Mewas

Mg ias® peth O8 e o Lo Sugnmn

O Te. B OTAEALADM GEHE

6. CepBucHas obnacTtb, B KOTOPOW NpepcTaBsieHbl CBEAEHUS O COCTOAHUM, INYHbIE
CcBefileHMs, NnapaMeTpbl U cNpaBKa. B 370 061acTn MOXXHO NepeiTy K NapaMeTpam NnoyThl,
OTKPbITb 3IEKTPOHHYIO CMPABKY WMAW BbIATW U3 YYETHOW 3amnncu.

Y7106bI MONACTb B alPECHYI0 KHUTY, HEOBXOANMO Ha)kKaTb Ha KBaApPaTHYI0 MKOHKY B JIEBOM BEPXHEM
Yry OKHa MoYThbl 1 BbIOpaTb KHOMKY «Jllogun»:

Pa3nen «AfpecHas KHUra» COAEPXUT LEeHTPaM30BaHHbIA NOAAEPKMBAEMBINA CMIMCOK KOHTAKTOB
AOCTYMHbIA AN5 UCMONIb30BaHUS BO BCex pasnenax Outlook Web App:

ba3a 3HaHui HI'TY H3TW - https://kb.nstu.ru/
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Inpanosa Exatepuda BacuneeaHa

BaHOE AHADEA BanepesEl wi

1. MaHenb noncka KOHTAKTOB. OTKpPbIBaeT AOCTYMN K AOMOJHUTE/IbHOMY MEHI0 MO3BOJIAOLLEMY
npoBoAnNTb MOUCK MO ono COTPYOHUKa U No aapecy 3J'IeKTpOHHOI7I MnoYThl
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BEAYaTE NOALI0EATRAEH W3

ATIEE AHITONEA AHADECRIAY

Kanenaaps

CTNpaBka INEETROMHLIA 20

Pabouwii

2. MaHeNnb KOHTAKTOB. OTOﬁpa)KBET CMNCOK KOHTaKTOB 13 a,ﬂ,peCHOI\il KHUIM nnn pa3nena,
BbI6paHHOI'O B NMNaHENN afpPeCHbIX KHUT.
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3. BusutHaa kapTouka. OTobpakaeT noapobHy MHGOpMaLNo 0 BbIDPAaHHOM KOHTaKTE.

Co3paHue NOYTOBOro coobLeHus

Haxxmute «Co3paTb» B MEHIO YNPaBAEHNS HaL CIMCKOM COOBLLEHWNIA. DKpaH pa3fennTbCs Ha 2 4acTu
1 B NpaBon byaeT AOCTYNHO pefakTUpoOBaHWE HOBOro CO0bLeHNs:

B Mewn — 1betereosgasur ® + O
e ] + D& v 9
m [louta a4 B 7
; :
BxoaRUME P~ Ov =  tieResBoegamin
NORASEHKES NOUTOBOR CHCTEME f
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B I b A 3 ] Fay w

b ol

1. Bbl MOXXeTe OTKPbITb OKHO CO34aHNA COOOLLEHNS OTAENIbHBIM OKHOM, AN 3TOr0 HaXXKMUTE Ha
NKOHKY, MOMeYeHHyto umndgpon 1.

2. Y1066l f06aBMTL NONyYaTENEN, MOXXHO BBECTM UMS N1t0BOro Nonb3oBaTeNs M3 Nanku
KOHTaKTOB W/ afipec 3/IeKTPOHHOW NoYThl B noJsie «Komy» nnm «Konus». Koraa Bbl Brepsble
BBOAMTE MMSA ONpefesIeHHOr0 YeN0BeKa, MPUIOXKEHME ULLLET ero apec B afpeCHblX KHUrax, B
cnepyownia pas ums dyneT 3anoMHeHO 1 COOTBETCTBYOLWMIA aapec byneTt HanaeH bbicTpo.

3. YKaxuTe TeMy 1 BBeamTe coobLieHmne, KOTOPOe HY>XHO OTMNPaBMUTb.

4. Y106bl 006ABUTL BJIOXKEHME, HAXMUTE «BNoXXnTb» (CKPenky), Hanante dai, KOTOPbIA HYXKHO
BNOXWUTb M NpukpenuTe ero K coobuieHunto. Korpa coobuieHne 6ynet roToBo K OTrpaBke,
Ha)XMUTe KHOMKY «OTrnpaBuTb».

OTBeTbl Ha NO4TOBbIE COOOLLEeHUsA U nepecblJika

B 06n1acTv 4TeHnsa coobLleHniA BO3ie MMEHMN OTNPaBUTENA PACNOJIOKEHO BbiNajatoliee MeHo
neicTeui. [1na oTBeTa Ha cooblieHne BbibepeTe «OTBETUTL». [/19 TOro 4Tobbl NepecnaTh
coobLLeHNe BCEM NOyYaTeNsaM 1 OTNPaBUTENSAM NEPENUCKN HaxXMUTe «OTBETUTb BCeM». [118 TOro
4yTobbI NepecnaThb coobLieHNe apyromMy agpecaTy HaxxmuTe «lepecnaTb». Tak e TaM AO0CTYMHbI
[OMOJSIHUTENbHbIE [eiCTBUA Hafd COobLLEeHMEM.
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Pabota ¢ KopnopaTMBHOU NOYTOBOM CUCTEMOM C NOMOLLbIO
HaACTOJIbHOIO MNOYTOBOIrO KJIMEeHTA

B naHHOM pa3pgene npuBoaaTcs obuime cBefeHNs N0 HACTPOMKE MOYTOBLIX KIMEHTCKMX NPOrpaMM Ha
paboyeM mecTe nosib3oBaTens (cnocob gocTyna K MOYTOBOM CUCTEME, OT/INYHbIA PEKOMEHAYEMOTO
6a30Boro yepes Beb-nHTEpdenc). Mpn 0TCYTCTBUN TEXHNYECKNX HABLIKOB MO HAaCTPOMKeE
nporpaMMHoro obecneyeHns Nosab3oBaTesito HeobxoaMMo 06paTUTLCA K TEXHUYECKUM CheunanncTam
nofpasgeneHus.

Monb3oBaTeNb MOXKET MOAYyYaTb M OTCbIIATh MNOYTY He TONIbKO Yepe3 Beb-nHTepdeinc, Ho 1 C
MOMOLLbIO Pa3/IMYHbLIX MOYTOBLIX KNNMEHTOB. MOCKO/IbKY MCMOJIb3yeMbI NOYTOBLIN cepep Exchange
2016 nopaepxuneaeT npoTokonbl POP3 n IMAP4, ona noakntoydeHns kK Exchange 2016 MoXXHO
MCNOJIb30BaTb Pa3/INyHbIe KIIMEHTCKUE NOYTOBbLIE KIMEHTHI, NOALEPXXMUBAOLLME NPOTOKObI POP3 1
IMAP4. K HuM oTHocaTcs Outlook, Windows Mail, Microsoft Outlook Express, Entourage n MHorue
NPUI0XKEHNA CTOPOHHUX NponssoanTenen, Hanpumep Mozilla Thunderbird, The Bat, Apple Mail n
Eudora. Bo3M0OXXHOCTK, NogAep>XXMBaeMble 0TAENbHbIMUA KJINEHTCKUMN NOYTOBLIMU MPUNOXKEHUSMU,
pa3sinyatoTCs.

JlononHuTesNbHbIE CBEAEHNS 0 KOHKPETHbIX BO3MOXHOCTSAX, NpeanaraeMbiX KINEHTCKUMN
npunoxeHnsmm POP3 n IMAP4, MOXXHO HaTU B LOKYMEHTALUN K 3TUM MPUNOXKEHUSAM.

HacTponkun noaknatoyeHns ans paboTel C KOPNOPaATMBHOWM NOYTOBOM CUCTEMOW
e PekomeHpgaumm no besonacHoOCTH

NHCcTpyKuMs no HacTpomrke Microsoft Outlook

NHCTpyKunsa no HacTporke The Bat

NHCcTpyKkumsa no HacTporke Mozilla Thunderbird
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