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PyKOoBOACTBO NOJIb30BaTeJIA KOPNOPATUBHOM
nouytoBou cuctemsbl HI'TY (Exchange 2016)

KopnopaTusHasa noytoeas cumctema HI'TY opraHu3oBaHa Ha OCHOBE NMporpaMMHoro obecneyeHums
Microsoft Exchange 2016, KoTopoe NOSHOCTbIO NOALEPXKMBAET NOYTOBbLIE CTaHAaPThI Internet, n
BKJItOYaET NOALEPXKKY NPOTOKOJIOB 3IEKTPOHHON NoYThl: SMTP, POP3, IMAP4, MAPI (415 no4yToBbIx
KaneHToB Microsoft Outlook n coBMeCcTUMbIX).

TpeboBaHMA K NOYTOBOMY KJIMEHTY

Anda paboTbl ¢ KopnopaTuUBHOM NOYTOBOW CUCTEMON TpebyeTcs NepcoHabHbI KOMMbIOTEP,
NOOKJIIOYEHHbIN K IOKaNbHO-BblYUCANTENbHON ceTu HI'TY unun cetn NHTepHeT. Ha KomnbloTepe
nofb3oBaTens AO/KHbI ObITb yCTaHOBEHLI: COBMeCTUMbIN NHTepHeT-bpay3ep (Internet Explorer,
Google Chrome, Mozilla Firefox) gns noctyna ¢ nomolbio Beb-npunoxeHns Outlook Web App, nmbo B
KayeCTBe NoYTOBOr0 KJANEHTa ogHa 13 no4YToBbIx nporpamm (Microsoft Outlook, Microsoft Mail, Mozilla
Thunderbird, The Bat n np.).

ba3oBbiM cnocobom gocTyna kK KopnopaTusHon noyToBon cucteme HI'TY sensetcs paboTa vyepes Beb-
npunoxeHune Outlook Web App, goctynHoe no NHTepHeT-agpecy https://mail2.nstu.ru. Ans
ncnonb3osaHus Outlook Web App Heob6x04MMO Hanmymne coBMeCTUMON Nporpammel-bpay3epa u
noAkoYeHne K cetn MIHTepHeT. JOCTyN MOXET OCyLLeCTBAATLCA € 060ro KoMnbioTepa (paboyee
MeCTO COTpyAHWKa B HI'TY, AoMalLlHMI KOMNbIOTEP, HOYTOYK B KOMaHOUPOBKE 1 Mp.).

MonyyeHne napameTpomMm poctyna K KopnopaTtTuBHou
NOYTOBOMU CUCTEMe

Monb3oBaTeNM NOAyYaT NapaMeTpbl LOCTyNa K KopnopaTWBHOM NOYTOBON CUCTEME
CaMoCTOATEe/IbHO B JINYHOM KabuHeTe coTpyaHuKa/npenofasaTtens Ha noptane HITY: pa3gene
«INEeKTPOHHble cepeucbl HITY», cTpaHuua «KopnopaTuBHasa rnoytosas cuctema HITY ».
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HIFTY Nopran camoobcny)XXuBaHWA TNirsrtbiid KAGHET COTPYHNKE
H3TW usanos uean Meanosus test@corp.nstu.ru
BrifTi
CMeHHTE Napones KDP"GFHTI‘IHHEH novra Ha rnasHym
OaHHeie gna 0 xOpnNOoOpaTMEHOW MOYTOBOW CHCTEME

BOCCTAHOBNEMHA NaponA
Kopnopatiexas nouToBan crcTema (KNC) HITY - wenTpanM3oBaHHan CHETEMA INEKTPOHHON NOYTbL, A0CTYNHAA BCemM

KopnoparMeHan novta coTpyaHWERaM HITY

[nA Qoc TyNa K KopRopaTHBHOR NOYTOB0A CHCTeme HI TY perkomMeHayeTca NoNb3IoBaTeCA Bed-unTepdencom Outlook

Web App

BoiTH B NOYTOBbLIA AWK

Nogkniyedde Yepel novToBble knHexTel (Microsoft Outlook, The Bat n ap.)

Bii MOKETE OTNPABMATE W MOMNYYATE NHCEMA HE TONBKD Yeped Bed-HHTepheRc, BD M YEpPEd NOYTOBLIE KNBEHThI
Microsaft Outlook, Mozilla Thunderbird, The Bat u ap

o Vet TpyeumMA No Hac Tpoike Microsoft Outlook (daan pdf, 863 KB)

« MHCToYRLMA No HacTpoike The Bat (hain pdf, 901 KG)

» MucTpyeuyuwR no HacTpoike Mozilla Thunderbird (caiin pdf, 591 KG)

+ ECNi BAWSTD NOYTOBOM KNWEHTA HET B CIMCKE, WCNGNbIYATE ANA HACTPOAKH DERBHINTES NOAKMKYEHHR

© 1894-2021, Hemsocwb

NEECHIT PES AN PE Tl TREHMEEOND YRR AT ET

Transmssccan Noaaspacs: LisnTp pshopusTiasgan yersspciete, 1 copnys, & 307, 308,

Ins Havana ncnonb3oBaHnsa KopnopaTMBHOWM MOYTOBOW CMCTEMbI HE06X0AMMO CO3aTb MOYTOBbLIN
LMK, HaXKaB Ha KHOMKY «Co3aTb MOYTOBbIN SLUK»,

[na cMeHbl Naposa HeobxoAnMo nepenTy Ha BKAaaKy “CMeHa napons” BBECTW CTapbivi Maposib A1s
BXOZa B NOYTOBbLIV ALK U OBa)K4bl BBECTU HOBbIA MNaposib.

ba3a 3HaHui HI'TY H3TW - https://kb.nstu.ru/



2025/07/21 20:09 5/12 PykoBoACTBO MOb30BaTENS KOPNOPATMBHOM NO4TOBON cnuctembl HITY (Exchange 2016)

n Mopran camoofcmysmeanns. - X # — a X
« ] O 8 nhi J.Agtu.fu/change_passy g @ £ In @ O V¥V 9 =
NMopTan HITY
HIFTY nMNopran camoobcnyXxuBaHua vt KaGIET COTPYAHIKE
H BTH INnoba Makoam Bauecnasonuy globa@corp.nstu.ru
Beaiiti
CMeHHTE Napons CMEHWUTE naponb Ha rnasHyo
Davvsie onA TpeBoBaHHA K Napont

BOCCTAHOENEHWA NaponA
1. pomeeH ObiTh HE MEHEE T CHMBONOE

KopnopartweHan novra 2 HE QOMKEH CONEENKATE BALBETD NOTMHA, DAMINAH, HMEH MNK OTYECTEA
3 HE NOMHEH COOEPHATE OVEB pyCCEOro andasua
4. QOMKEH COAEMREATE IHAKA MUHMMYM TREXK M3 YETLIDEX PAIDELSHHL KATEropIA
= NATHHCKHE 3amapksie BykBed (o7 A oo Z)
& MNATHHCKME CTPOYHLE GykBel (0T a8 go z)
= yreppsl (o1 0 oo 9)
a OTNHYEKIYHECA OT OykE W Lpp 34akn (Hanpuaep, | 58 %)
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Bxon B KopnopaTUBHYIO MOYTOBYIO CUCTEMY.

e [ocne BBoAa B bpay3epe agpeca https://mail2.nstu.ru nnm nepexona no ccuinke «Bontn B
MOYTOBLIN AWMK» B IMYHOM KabnHeTe OTKPbIBAETCS BED-NPUNOXKEHNE AN1F AOCTYNa K
KopnopaTuUBHON NOYTOBOWN CUCTEME:
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(3) BoWTH

» BBennTe agpec 3N1eKTPOHHON MOYTbI M MapoJib B COOTBETCTBYOLLME MONA (POPMbI.

* MMocne BBOLA BPEMEHHOI0O Mapos 1 BXOAA B CUCTEMY Bbl NOJYyYMTE yBELOMIIEHME 00
NCTEYEHUUN CPOKa AENCTBMSA BPEMEHHOMO Napons n Bam HeobxoanMo npuaymMaTh Ball HOBGIN
MOCTOSIHHbIA MapPOoJib U BBECTU €ro B COOTBETCTBYIOLLME M0SS POPMbI.

HoBocHBHMPCKMA rocyYOapCTEEHHBIM
TEXHWYBCKHUA YHHBEPCUTET

H3TKH

CmeHa napons

CpoK gelcTenA Napona WCTEK, W EFD HYRHD MIMEHWTL Nepeq
Bxcaom B Qutlook.

EXyLUMA Napoi
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PaboTta ¢ KopnopaTuBHOM NOYTOBOW CUCTEMOM Yepes
npunoxxenue Outlook Web App (ba3oBbi 1 peKOMeHAyeMbIN
cnocob poctyna)

Mocne ycnewHoro Bxoaa nosib3oBaTento 4oCcTyneH nHtepdenc seb-npmunoxerHns Outlook Web App
ans paboTbl ¢ KopnopaTyBHOWM NOYTOBOM cucTemoin Yyepes VIHTepHeT-bpay3ep. B npunoxeHnn
npeLCTaB/eHO HECKOJIbKO pa3/iMyHbIX pa3fesios, No3BosaoWwmx pabotaTh C pa3nnyHbIMKM TUNAMK
3NeMeHTOoB: «loyTa», «KaneHpapb», «KOHTaKTbl», «3aga4un» n «AnpecHas KHUra». Mpu nepsom
Bxofe B Outlook Web App cpa3y oTkpbiBaeTcsa pasfen «[lo4yta» n B HeM nanka BXo4sLmx
coobweHnin. Obwuin Bug npunoxxeHus Outlook Web App 1 nankun «Bxoaswme» npeactasneH janee:

B Mosirs — tasim@copatun =

1 Brogawme 4 JaronoBok NMCEMa 5

MogaspEKs NOUTOEHR CHCTERE

By sy s i

T arT M b

NHTepec NpunoXeHns BINOSHEH B BUAE TPEX BEPTUKAJbHLIX MAaHENEN, MeHo 1 obnacTen
yrnpaBsfieHus:

1. *aHenb Nanok.** B cnncke ykasaHbl Nankun Ballero no4YToBoro AWmkKa 1 nanka «sbpaHHoe».
Manka «OTrnpaB/ieHHbIE» COAEPXUT OTMNPaB/EHHbIE COOBLLEHNS, Nanka «YaaNeHHbIe» COAePXUT
yhaneHHble Nn1ncbMa 13 nobbix Apyrux nanok, nanka «HexxenatenbHas noyTa» COAEPXUT NUCbMA,
OTMEYEeHHble KaK peKnaMHble Uan BpeLoHOCHbIe. B maHenn MoryT oTobpa)kaTbCa v Apyrue nanku,
HanpvMep nankun apxmeos coobLueHnin. Bbl MOXeTe nepeksioyaTbCa MexXay nankamu,
pa3BopaymMBaTb M CBOPAYMBATh, LLE/IKasA 3HAYKN TPeYrobHUKOB BO3J1e UMEH Manok.

- **06nacTb NpeacTasaeHnn.** B 3Ton obnacTu nepeyncsieHsl LOCTYMNHbIE pa3aesbl NPorpaMmbl
Outlook Web App. Mo ymonyaHuio OTKpbIBaeTCs pasgen «MoyTta», B KOTOPOM NPOUCXOANT
paboTa ¢ no4ToBbIMU CoObLLEHUAMN. B pa3gene «KaneHfapb» MOXHO CO3[aBaTh U OTCEXMBATb
MeponpuATUA U COBbITUA, yCTaHaBANBATb HANOMUHAHWA O NPEACTOALLMNX COObITUAX. MOXHO
C034aTb HECKO/IbKO KaJieHAapen, CBA3aTh UX C KaNeH4apsaMu Apyrux aogen u npegocTaBuTb

ba3a 3HaHui HI'TY H3TW - https://kb.nstu.ru/
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obLwunn foCcTyn K CBOEMY KaneHAapto ApYyruM coTpyaHUKaM. Paspen «KOHTaKTbl» npefHa3sHaveH
L0191 Be4eHNs NepCoHaslbHOW afipeCHON, KOHTAaKTHOW 1 TeNeOHHON KHUIM M, KOHTaKTbl U3 3TOr0
pa3gena AOCTYNHbl 419 UCM0JIb30BaHUA B ApYrux pasgenax, Hanpumep «Movyta» nnm «KaneHgapb».
B pa3pnene «3agayun» copepxaTcs Co34aHHble Uy NoayyYeHHbIe BaMU 3aa4n, a Takxe
rnomMeyYyeHHble BaMu coobLeHuns. MNpy npocMoTpe 3afay UCNONb3yeTCs npeacTaBieHne no
yMON4aHUio «OTMeYeHHbIe 31IEMEHThI 1 3a[,a4K».

- MeHto ynpassieH1sa No4ToBbIMU co0bLLeHNAMU. C MOMOLLbIO MEHI0 YrpaB/ieHMs NPOU3BOAATCSA
OCHOBHble onepauuy no paboTe € NOY4TOBLIMU COOBLLEHMAMM: CO34aHMe, YaaNeHne, NepeMeLLeHme,
HaCTpoOMKa pnAbTPOB, MOUCK.

- Cnncok coobuieHnin B TekyLen nanke. Kaxaas 3anucb B NpeAcTaBieHUN CINCKa COOEPXUT
LONOJIHUTESIbHblE CBEAEHNSA, HAaNpMMep KoM4ecTBo coobLueHnin B becene n CKOMbKO M3 HUX He
MNPOYNTaHO, @ TaKXe CBeAEHNS 0 HaNNYMM CBA3AHHBIX C HUMW BIOXXEHWI, MOMETOK 1 KaTeropumn.
Becefia MOXeT coiepXaTb OHO AN HECKOJIbKO coobLieHunn. Boibpas beceny, Bbl MOXeTe yaanUTb
ee, nobaBUTb K HE MOMETKY UM Ha3HAYMTb A1 Hee KaTeropumio C MOMOLLbIO COOTBETCTBYHIOLLMX
3Ha4YKOB. B BepxHel 4acTu CN1CKa pacnonoXeHsbl (UAbTPbI, C MOMOLLbIO KOTOPbIX MOXHO BbICTPO
Haxo4mMTb COOBLLEHNSA, KOTOPbIE HE NPOYMTaHbI, COAEPXKAT Balle uma B nonsax "Komy" nam "Konmsa"
nmbo copgepxat noMeTku. Kpome hunbTpos oTobpakaeTcs MMSA NpocMaTprBaeMo BaMu Manku 1
BblbOpaHHOE npeacTaBfieHne

o onﬂﬂmme PUnNeTp v

MNoaaep*ka NOYTOBROR CUCTEMEI

larononoK mAChMa « Bee P
I HenpouTeHsH:IE
Mue
MNoreyernpe
CopTaposka

NokazwBaTs kai

1. ObnacTb 4TeHuns, B KOTOpon oTobpaxkaeTcsa BoibpaHHasa becena nnm coobuieHms. Bol MoXxeTe
0TBETUTb Ha Ntoboe cooblieHne, BbibMpas AenCTBUS U3 BbiNafaloLero Cnvcka cnpasa (puc 5)
OT 3arosioBka. Paboyas 061aCTb NOKa3bIBaeT TEKYLLMIA NCMOb3yeMbIN pa3aen. LenkHute
30€eCb, 4TO6bI NEePeKIYNTLCA B HaYal0 pasgena.
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MokseTiams Kar MEXENATENLADE

Moksemare kox pHWRHrOBOE

MokETITE KAK HENPOSHTAHROE

Maowsenare

M2t
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O Te. B OTAEALADM GEHE

1. CepBucHas obnacTb, B KOTOPOI NpeacTaBieHbl CBEAEHNS 0 COCTOSAHUM, JINYHbIE CBEAEHNS,
napaMeTpbl 1 CrpaBKa. B 3Ton 061acT MOXKHO NepenTun K NnapamMmeTpam MoYThbl, OTKPbITb
3NEKTPOHHYIO CNPABKY WM BLIATY U3 Y4ETHOW 3aMunci.

YT106bI MOMACTb B aAPECHYI0 KHUTY, HE06XO0AMMO Ha)KaTb Ha KBaApPaTHYIO MKOHKY B JIEBOM BEPXHEM
yrny OKHa noyThbl 1 BbibpaTb KHOMKY “Jlloan”:

wis [louTa

Paspnen «AfpecHas KHUra» COAEPXMUT LLeHTPaN30BaHHbIA MOAAEPKNBAEMBIA CMTMCOK KOHTAKTOB
LOCTYNHBIN ANA NCNONb30BaHNSA BO BCex pa3genax Outlook Web App:
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E" Niap — ttester@oorporstury =

w MOW KOHTEKTEI

Mauewerinn JuprRHoBEa Anesupa KapuwoBHa

Inpanosa Exatepuda BacuneeaHa

Fleanoe Anexcel Hukonaeamq

L VigaHoe AHaoed BanepLSEw [*F L' o+

1. MaHenb Noncka KOHTaKToB. OTKPbIBAET AOCTYN K AOMONHUTENbHOMY MEHIO NMO3BOJISIOWEMY
NPoBOANTL NOMCK No ®NO coTpyLHMKA WK MO aApecy 3NEKTPOHHON MOYThI

BB Nesssi = piesier@oamadiun ¥ O
sty Y O vV e
|
i oo A B 7
d
Earacs AsaTouwsi Anapecss B ¥l Cozgame | ¥  Jofapdrs b ecwmasTs =
(£) B 13 Nowexa Pesynorateinomcka 4 WA

E' EMDYATE NONG30BATENE G M3

BaTaes AMaToned AHapeeRI

cazasst

Kanesgaps

CTNpaBa INEETROMHLIA S0

PaBouwii

1. MaHenb KoOHTakTOB. OTOOParKaeT CNUCOK KOHTAKTOB M3 afipeCHON KHUTN UK pa3nena,
BbIOPAHHOI0 B MaHen afipPeCHbIX KHUT.
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Co3paHue NoYTOoBOro coodbLieHus

Haxxmute «Co3fnaTh» B MEHIO YNpaBAeHNs Haf CIMCKOM COOBLLEHNI. DKPaH Pa3aennTbCs Ha 2 YacTu
1 B NpaBomn byneT AOCTYNHO pefakTMpPOBaHME HOBOIrO CoobLLeHns:
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1. Bbl MOXeTe OTKPbITb OKHO CO34aHNA COOOLLEHNS OTAE/IbHbIM OKHOM, [J18 3TOF0 HaXXMUTE Ha
MKOHKY, MOMeYeHHy0 uugppon 1.

2. Y1066l fO6aBUTL NONlyHaTenen, MOXXHO BBECTU UMA N0HOro Nofb3oBaTeNsa U3 NanKu
KOHTaKTOB WM agpec 3/1eKTPOHHOWN NoYThl B nosie «KoMy» nnu «Konus». Koraa Bbl Brepsble
BBOAMTE UMA ONpefesIeHHOro YenoBeKa, MPUIoXeHe NLLET ero aipec B afpecHblX KHUrax, B
cnefyoownin pas ums dygeT 3anoMHEHO U COOTBETCTBYOWMNA aapec byneT HanaeH bbicTpo.

3. YKaxunTe TeMy 1 BBeAuTe CoobLLeHMe, KOTOPOE HY)XHO OTNPaBUTb.

4. Y1066l n06aBNTL BIOXKEHUE, HAXMUTE «BNOXNTBE>» (CKperkKy), HananTe ann, KOTOPbIA HYXXHO
BJIOXKMWTb 1 NpUKpenuTe ero K cooblieHuno. Korga coobuieHne byaet roToBo K 0TrpaBke,
Ha)XMuTe KHOMKY «OTrnpaBuTb».

OTBeTbl HA NOYTOBbLIE COOOLLEHUA U nepecblJika

B obnactu yteHns coobLieHnin Bo3ie MMEHN OTNPaBUTENS PAcnoIOXXEHO BbiMadaloLlee MeHIO
aencteuin. [1ns oteeTa Ha coobuieHne BbibepeTe «OTBETUTL». [Jnd TOro 4Tobel nepecnatb
coobLueHme BCEM MOSyHaTENAM 1 OTAPABUTENAM NepPenncKn HaxxmMnTe «OTBETUTb BCeM». 114 TOro
4yT0obbI NepecnaTb coobuieHne apyromy agpecaTty HaxxmuTe «lepecnaTb». Tak e TaM AOCTYMHbI
JOMOJIHATENIbHbIE OENCTBMA Hal COObLEeHNEM.
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Pabota ¢ KopnopaTMBHOU NOYTOBOM CUCTEMOM C NOMOLLbIO
HaACTOJIbHOIO MNOYTOBOIrO KJIMEeHTA

B naHHOM pa3pgene npuBoaaTcs obuime cBefeHNs N0 HACTPOMKE MOYTOBLIX KIMEHTCKMX NPOrpaMM Ha
paboyeM mecTe nosib3oBaTens (cnocob gocTyna K MOYTOBOM CUCTEME, OT/INYHbIA PEKOMEHAYEMOTO
6a30Boro yepes Beb-nHTEpdenc). Mpn 0TCYTCTBUN TEXHNYECKNX HABLIKOB MO HAaCTPOMKeE
nporpaMMHoro obecneyeHns Nosab3oBaTesito HeobxoaMMo 06paTUTLCA K TEXHUYECKUM CheunanncTam
nofpasgeneHus.

Monb3oBaTeNb MOXKET MOAYyYaTb M OTCbIIATh MNOYTY He TONIbKO Yepe3 Beb-nHTepdeinc, Ho 1 C
MOMOLLbIO Pa3/IMYHbLIX MOYTOBLIX KNNMEHTOB. MOCKO/IbKY MCMOJIb3yeMbI NOYTOBLIN cepep Exchange
2016 nopaepxuneaeT npoTokonbl POP3 n IMAP4, ona noakntoydeHns kK Exchange 2016 MoXXHO
MCNOJIb30BaTb Pa3/INyHbIe KIIMEHTCKUE NOYTOBbLIE KIMEHTHI, NOALEPXXMUBAOLLME NPOTOKObI POP3 1
IMAP4. K HuM oTHocaTcs Outlook, Windows Mail, Microsoft Outlook Express, Entourage n MHorue
NPUI0XKEHNA CTOPOHHUX NponssoanTenen, Hanpumep Mozilla Thunderbird, The Bat, Apple Mail n
Eudora. Bo3M0OXXHOCTK, NogAep>XXMBaeMble 0TAENbHbIMUA KJINEHTCKUMN NOYTOBLIMU MPUNOXKEHUSMU,
pa3sinyatoTCs.

JlononHuTesNbHbIE CBEAEHNS 0 KOHKPETHbIX BO3MOXHOCTSAX, NpeanaraeMbiX KINEHTCKUMN
npunoxeHnsmm POP3 n IMAP4, MOXXHO HaTU B LOKYMEHTALUN K 3TUM MPUNOXKEHUSAM.

. HaCTDOIZKI/I noaKJIto4YeHna ons pa60Tb| C KOpI'IOpaTI/IBHOI7I NOYTOBOW CUCTEMOM
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