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NHCcTpyKUuMA no HacTpouke Mail Merge pns
MaCCOBOM PaCCbIJIKM NUCeM

1. OTKpbITb Npunoxexune Thunderbird

2. MNpoBepuTb Hann4me gononHeHns Mail Merge B meHto Thunderbird
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PACIUMPEHWA TEMbI MOABOPKW  ELUE...
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Mail Merge ss: 213 oT3LIBOB

asTop Alexander Bergmann 70 668 nonb30oBaTene

Create and Save or Send Multiple Individual and Personalized Messages from a
Draft

+ Ac6aewTte B Thunderbird PaspelwieHna

1. Tabnumuy excel cospaTb/coxpaHnTb B hopmaTe .xISx, rae B NepBov CTPOKe yKa3aHbl Ha3BaHMA
cTonbuos ans nocneaytowiein paboTbl ¢ noyTon. Mpumep Tabauubi:
primer.xIsx
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2. HaxkaTb KHOMKY «C0o34aTb»

3. HanncaTb nucbMo no wabnoHy: B CTpoke «OT» MOXHO U3MEHUTb MOYTY, HanpuMmep Ha
«udo@corp.nstu.ru». Komy: B 0BONHbIX pUrypHbix ckobkax { HanmcaTb Ha3BaHMe cTonbua ¢
noyTon Hanpumep «Moyta». B TeKCTe NMCbMa MOXHO yKa3aTb Apyrue CTonbubl B TaKOM e
cdopmaTe }, Hanpumep «Ama». lna gobaBneHus BNoXXeHun nepeHecTn Tpebyemblie hanbl B
OKHO C coobLieHnem

Or  <udo@corpsturu> v | Cepmancomun 3

Kowy | {{Mouraj<>*

Korma | irina fedorova.digital@gmai.com "
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VBaKaeMbie PyKOBOAMTENH LUKofbil

YeaxkaeMbie pykoBoAUTenNN wkonk|

HITH yuauxcs satero yuebroro sasegenms Ha lles oTkpbiTbix gsepeii online, koTopsiit cocroutes 16 despans 2023 roga s 15:00 (Mck).
B pamkax MeponpUATIAA yJallMec Nonyyar BCio akTyanbHyH MHBOpMaLMio O Npasuniax npuema 2023 rona, BOMOKHOCTAX NOCTYNNEHUA Ha GIOIKETHbIE MecTa 1 OTBETbI Ha BCe BOMPOCH!.
CNvKepaMi BLICTYNAT: MIPOPEKTOP MO Y4eGHO patoTe, 3aBe/ayioLIMe Kadhep, AekaHb! (aKynLTeToB, npenofasaTent u CTyeHTsl HITY HTU

UTO elwe AET YHaCTHUKOB [IHSi OTKDLITLIX ABepei online:
« Pacckaem o TOHKOCTAX IOCTYNneHus B 2023 rofy
C hakynsTeTaMu 1 HITY HOTU
+ [Nogenuwmcs Tpema ciocobamn NoCTyNneHna Ha DlomxkeT
+ OB03HA4MM KONM4ECTBO BIOKETHBLIX MECT Ha KaXKAOM (akynsTeTe
« Pacckaem, kak nonyuuTs 100% rapaHTuio TpyA0yCTPOICTBa NOCHe OKOHYaHMA By3a
« OTBeTUM Ha TOT NONYNAPHBIX BONPOCOB aGUTYPUEHTOB
« Monapum noaapku Bcem yuacTHukam adupa

3aperi ,CA Ha [leHb OTKpLITLIX ABepeit HI TY H3TU mokHo no ccelnke hitps://dod.nstu.ru/
H3TW

dod.nsturu

MixenepHoe cepaue CuGpn

Mpocum okasaTb COREICTBUA B PACNPOCTPAHEHNM MHGOPMALMK O NPECTOALLEM MEPONPUATM CPEMN YHLLMXCA BaLLIETO YHEGHOTO 3aBeaeHUA

[inA Baluero yno6cTea U ynooeTea bl aHOHC []HA OTKPLITIX ABEPEH B TEKCTOBOM BUE, KOTOPbII MOKHO CKONMPOBATS U OTNPABMTb B UaThi LUKOMTbI 1 KITACCOB WA BLIOKATS B COLANbHLIE CETH LIKONbI, a Takoke
MPVKpENNAEM KapTuHKy. TEKCT 1 KapTUHKa HaXOOATCA BO BNOKEHM K AHHOMY MUCkMY.

o ey - Benyuuit " HaGopa denoposa Viputa t Ten. +7 913 898 07 27, i.fedorova@corp.nstu.ru

I " 11aRana UFTV LATIA
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4. B npaBOM BepPXHEM yrny HaxaTb KHoMKy Mail Merge. BcnbiBatowme OKHa MOXXHO 3aKpbITb Ha
KPeCTWK B NMPaBOM BEPXHEM yrJy.

5. Kak noka3aHO HUXe BbICTaBUTb HAaCTPOWNKM 1 BbiIbpaTb Tabanuy ¢ AaHHbIMK NOYThI B hopMaTe
XIsx, He 3abbITb NOCTaBMTb Nay3y He MeHee 15 cekyHpg, nHavye coobLleHna OTNpaBAEHbl He
b6ynyT. 3aTeM HaxaTb Send, 1 B cnepyowem okHe Start.
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Mail Merge - Mozilla Thunderbird

&8 Mail Merge

Source
Source: | ALSX e |
File: | 0630p... | test.xlsx

Sheet Name: (M|

Attachments

Attachments: [0 0O6z0p... ®aiinsl He BuIbpaHLI.

Batch
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Start:
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Stop:

Send

Deliver Mode: | Send Now v:
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& He 3aKkpbiBaTb AaHHOE OKHO, HY)KHO A0XXAaTbCA KOHLA PacCblUIKK

B cnyyae ownbok 06paTUTLCA K CUCTEMHOMY aAMUHUCTPATOPY.
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