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NHCcTpyKUuua no HacTpouke Mail Merge pns
MaCCOBOM pPaCChbIJIKU NUCeM

1. OTkpbITb Npunoxexne Thunderbird

2. MNpoBepuTb Hannyme gonoaHeHuns Mail Merge B meHto Thunderbird
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3. Tabnuuy excel co3paTb/coxpaHUTL B popmaTe .XIsx, rae B NepBON CTPOKe yKa3aHbl Ha3BaHWSA
cTonbuos ans nocnegytowlen paboTbl C NOYTON

1 A 1 B
1 NMouTta MmaA
2 |anton@mail.ru |aHTOH
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4. Ha)kaTb KHOMKY «CO34aTb»

E Bxopaiyne

Mankw
5. HanucaTb nncbmo no wabnoHy B CTpoke «OT» MOXXHO M3MEHUTb MOYTY, HaNpUMep Ha
«udo@corp.nstu.ru». Komy: B ABoNHbIX urypHbix ckobkax { HanucaTb Ha3BaHWe cTonbua
no4Ton Hanpumep «lo4yTax». B TEKCTe MMCbMa MOXHO YKa3aTb Apyrue cTonbubl B TAaKOM Xe
cdopmaTe }, Hanpumep «ma». lna gobaBneHus BnoxXeHun nepeHectun Tpebyemblie halibl B
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B npaBom BepxHeM yrny Ha)kaTb KHONKy Mail Merge. BcnnbiBatowme oKkHa MOXKHO 3aKpPbITb Ha

KPeCTUK B NPaBOM BEPXHEM YyrJy.
Kak noka3aHO HV>Xe BbICTaBUTb HAaCTPONKYK 1 BbIOpaTb TabanLy € AaHHBIMU NOYThI B (hopMaTe
XIsx, He 3abbITb MOCTaBUTb Nay3y He MeHee 15 cekyHA, nHa4ve coobLleHns oTnpaBieHbl He
OynyT. 3aTeM HaxaTb Send, u B cieaytowem okHe Start. !!!He 3akpbiBaTb JaHHOE OKHO,
HY>XHO A0XAAaTbCA KOHUa paccbinku!!! B cnyyae ownbok 0bpaTuThCa K CUCTEMHOMY
aAMUHUCTPaTOPY.

felial Wierge - Mloila Thanderberd
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