2025/08/22 21:42 1/4 WVHCTpyKUmMs No HacTpolike Mail Merge g5 MacCoOBOW pacChiNKK MUCEM

CopepxaHue

MHCcTpyKumMa no HacTponke Mail Merge nns MacCoBOM PACCBIIKN MUCEM .........cccevvvvvvvnveeeeennns 2

ba3a 3HaHui HI'TY H3TW - https://kb.nstu.ru/



2025/08/22 21:42 2/4 WVHCTpyKUmMs No HacTpolike Mail Merge g5 MacCoOBOW pacChiNKK MUCEM

NHCcTpyKUuMA no HacTpouke Mail Merge pns
MaCCOBOM PaCCbIJIKM NUCeM

1. OTKpbITb Npunoxexune Thunderbird

2. MNpoBepuTb Hann4me gononHeHns Mail Merge B meHto Thunderbird
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B cnyyae oTCyTCTBMS HANTU B MOWCKE B NMPaBOM BEPXHEM YIly U YCTAaHOBUTb AOMOJIHEHME
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3. Tabnuuy excel co3gaTb/CoOXpaHUTb B hopmaTe .XISX, rae B NepBoil CTPOYKE YKa3aHbl Ha3BaHMA
cTonbuos gnsd nocneaytowen paboTbl C NOYTON
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4. HaXaTb KHOMKY «CO34aTb»
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5. HanncaTb nuceMo no wabnoHy B CTpoke «OT» MOXHO M3MEHUTb MOYTY, HanpuMep Ha
«udo@corp.nstu.ru». Komy: B 4BONHbIX hUrypHbIX CKOBKax { HanucaTb Ha3BaHue cTonbua ¢
no4yTon HanpumMep «lo4yTa». B TeKCTe NMCbMa MOXHO YKa3aTb Apyrue cTonbubl B TaKOM Xxe

opmaTe }, Hanpumep «Umsa». Ona nobaBneHUsa BNOXEHNIN NepeHecTn Tpebyemblie alnbl B
OKHO ¢ coobLieHnem
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7.

Hasdrmgmas perarrpmpm apre: wepom s o fes. oo g T H e o o ems o m

Tl umrs AR [ It O i B R B 3 VR S Y e

[P e RTINSO RCTO A SO B Lo ST - e S R R B FESITECS RS S0 I CEEPET BB, S S < LRSS N BT, B R S ey § TR
Frsperm sy T AN A B ey Ly

R T 4o 1 TR R T L T LA B B T RS T RS TR o S B . S iy ras s 1 BB T i

B npaBoM BepxHeM yriy HaxaTb kHonky Mail Merge. BcnnbiBatoLne okHa MOXXHO 3aKpbiTh Ha

KPECTVK B NMPaBOM BEPXHEM yry.

Kak nokasaHO HUXXe BbICTaBUTb HAaCTPOMKK 1 BbIBpaTh Tabauuy ¢ AaHHLIMU NOYTbI B hopMaTe
XIsx, He 3abblTb NOCTaBUTb Nay3y He MeHee 15 cekyHA, Havye coobLLeHNs OTMNpaB/eHbl He
bynyT. 3aTeM HaxaTb Send, 1 B cnegytowem okHe Start. !!''He 3akpbiBaTb JaHHOE OKHO,
HY>KHO A,0XXAaTbCA KOHLA paccbinku!!! B cnyyae owinbok 06paTuTbCs K CUCTEMHOMY
aAMUHUCTpaTOPY.
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